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INSTRUCTIONS FOR POSTER PRESENTERS 
 
CONFIRMATION OF ACCEPTANCE AND ABSTRACT  
To confirm your acceptance to attend the Symposium and make your presentation, please send an email 
to: secretariat@ish-world.com, quoting your Abstract number and Poster number.  

 
POSTER VIEWING SESSIONS  
Your poster should be on display for the duration of the Symposium;  there will be an opportunity during the 
dedicated refreshment and poster viewing session to present your work to delegates.  
 

FORMAT FOR POSTERS  
Poster boards are 4 ft high x 7.5 ft wide (1.2 m high x 2.28 m wide) less a 2” (5 cm) frame on all four sides.  
 

 
 
 
 
 
The maximum allowable poster dimensions are 
45” (114 cm) tall x 88” (223 cm) wide (landscape, 
not portrait)  
 

 
 
 
 
 
 
 
 

 
Please note the following instructions:  

 Please try to ensure that the text of the poster is as clear as possible.  

 Posters should be mounted using PUSHPINS, which will be supplied by the organisers.  

 Posters are to be displayed for the whole day.  

 Poster Board Area – Traditional posters can be up to 4ft high and 7.5 ft wide  

 Your poster number will be posted on your board by the organisers. 
 

 
MOUNTING AND REMOVAL OF POSTERS  
Your poster should be mounted by 11.00 hrs and removed by 18:00 hrs on Monday 8th September.  
 

REGISTRATION  
Presenters are reminded that they must register to attend the Symposium. If you have not yet registered 
please do this as soon as possible on-line. Registration is free of charge. 
http://www.cclregistration.com/public_8/default.asp?event=44 

 
ISH SECRETARIAT AND SYMPOSIUM ORGANISERS  
C/O The Conference Collective Ltd., Suite 2, Churcham House, 1 Bridgeman Road, Teddington, TW11 9AJ, UK. Tel: 
+44 (0)20 8977 7997 Email: secretariat@ish-world.com  

 

mailto:secretariat@ish-world.com
http://www.cclregistration.com/public_8/default.asp?event=44


 

 

 

 

1. Firstly, do your planning:  
 The whole point of a poster is to catch people’s eye, make them stop and read, and to deliver some 

key messages. So spend some time planning how to make your poster eye-catching!  

 Check on the poster format for the Symposium. This will be dictated by the poster board format. In 
the case of the ISH New Investigator Symposium 2014 the poster must be in a landscape format.  

 Make a list of the important headings and points you want to convey.  
 
2. Designing your poster:  

 The poster should be both simple and clear – but think about your eye-catching ‘hook’!  

 The poster must be easily read from a fair distance away.  

 Make a sketch or a rough plan of the poster. Try out different styles and experiment with different 
layouts.  

 

 Colours, shape & design:  

 Consider the background you want to use.  

 Consider the colour scheme - background and text. Make sure you have good contrast.  

 Think about how the content will flow (i.e. horizontal or vertical) – how will you guide the reader onto 
each bit in turn?  

 Think about your balance of text, tables, graphs, photographs, pictures. Again – eye catching, clear, 
able to be read from a distance are the key things to focus on.  

 You may need to include appropriate logos and acknowledgements (e.g. Trust and Sponsors)  
 

 Text:  

 The words in the poster need to be able to read at a distance of 3-5 feet. Aim at approximately 600 
words, though this will depend on your subject and the graphics you want to include.  

 Choose a font that is easy to read e.g. Arial, Verdana, Tahoma or Times New Roman  

 
 
3. Content of the poster:  

 Plan the ‘story’ you will tell.  

 It should have a background to set the context of the work, say what you did and why, what the 
outcomes were, and what will happen next or implications of the work.  

 Keep it simple and elegant in design.  

 Highlight key points only.  

 Think about how long it will take a person to read the whole poster.  

 Use bullet points with short phrases (rather than long paragraphs or text).  

 You can use abbreviations, but after the full text is included first with abbreviation in brackets e.g. 
International Society of Hypertension (ISH).  

 Avoid the use of complex tables or figures (people will not have much time to absorb them)  

 Make sure that all photographs and images are of a high quality and can be reproduced clearly.  
 The source of photographs and images should be correctly acknowledged. 

 
 

 

4. Producing the poster:  

 Using PowerPoint, or a ‘Mind Map’ software (which can be downloaded freely from the web) start 
putting together the shapes and the text of your poster.  

 Think about your key points that you want your audience to remember.  

 Try several different versions and styles of the poster – see which works best.  

How to prepare a poster for  

ISH New Investigator Symposium 2014 



 Then review what you have done:  

 Prepare the draft poster and print a draft version on A4 paper – bear in mind it will be 
considerably larger when it is the final sized poster  

 Ask others for comments and proof reading  

 Proof read ++ prior to taking the poster to the printers  

 Save the document as a pdf file, if possible, to ensure your poster remains in the same 
format on any computer.  

 
5. Printing your poster:  

 Once you are happy with your poster, and have proof read it very carefully, you are ready to take it 
to be printed.  

 Consider the paper finish for your poster, for example, glossy, heat-sealed or laminated.  

 Check where you can get your poster printed – some organisations have their own audio-visual 
department who can do it, or you may have to go to a commercial company or shop.  

 Shop around for print and don’t forget to look online 

 Check whether you will get a proof copy to check prior to final printing.  

 Remember to ask how long it will take to have the poster printed.  

 It is useful to take some A4 copies of your poster to be used as hand-outs for symposium delegates 
who are interested.  

 


